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Training and IMPACT Contacts

WDEQ IMPACT Contacts:
˃ Setup Support – Email – deq-air-impact@wyo.gov
˃ Technical Support:

 Zac Mangin – 307-777-6282 zachary.mangin@wyo.gov
 Tyler Ward – 307-777-7872 tyler.ward@wyo.gov
 Adam Deppe – 307-777-8754 adam.deppe@wyo.gov

˃ Program Administrator- Brian Hall 307-777-6088 
brian.hall@wyo.gov
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Introductions

˃ Name 
˃ Title
˃ Roles and Responsibilities
˃ Expectations for the Training
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Agenda

˃ Introduction to IMPACT
˃ User Accounts/Getting Started
˃ Facility Profiles
˃ Applying for a NSR Permit
˃ Applying for a Title V Permit
˃ Compliance Reporting
˃ Emission Inventory
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Introduction to IMPACT
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IMPACT OVERVIEW

Inventory, Monitoring, Permitting, And 
Compliance Tracking (IMPACT) 

˃ Purpose 
˃ Plan
˃ Goals
˃ Functionality
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IMPACT – PURPOSE

˃ Online data system to submit 
applications, reports, and documents 
electronically to WDEQ.

˃ Designed to enhance the quality, 
efficiency, and consistency of the Air 
Quality Division’s (AQD’s) management of 
air quality data and provide a user-
friendly interface to submit data.
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IMPACT – What you can do

 Ability to verify and submit facility data
 Submit NSR and TV applications online
 Submit compliance reports and stack tests 

online
 Submit TV emission inventories online 
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IMPACT - GOALS
˃ Minimize AQD administrative 

permit processing time
˃ Minimize repetitive data entry for 

emission inventories and permit 
applications

˃ Reduce the need for paper copies
˃ Transparency of information 

between AQD and regulated 
community

˃ Validate data submissions to 
reduce requests for additional 
information
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IMPACT - FUNCTIONALITY

˃ Facility Management
˃ Permitting (NSR and Title V)
˃ Emissions Reporting
˃ Compliance Reporting
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Creating a User Account
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Getting Started…
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Getting Started…
˃ Google Chrome is the 

recommended browser for 
IMPACT

˃ BACK button on browser 
will not work

˃ ENTER button on keyboard 
does not work
 Click “submit” instead

˃ Ensure you have 
pop-ups enabled for the 
site
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Accessing IMPACT
˃ Select your company by clicking on the 

AQD Company ID
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Accessing IMPACT
˃ Select your facility by clicking on the 

Facility ID
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Navigating IMPACT: Menu System
˃ Tiered menu system:

 Top row of links is always visible, and will allow 
you to select a different company/facility

 Select company, then facility 
 First and second level menus are visible from 

the IMPACT Home page for a given facility

 A third level menu may appear on the left 
depending on the first and second level

 Bottom row of links includes those at the top 
of the page and the first level menu items
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Navigating IMPACT: First Level Menu

˃ IMPACT Home tab is always available
˃ Other first level menu options will vary 

depending on In Progress Tasks.  These may 
include:
 Facility Contact Change
 Facility Inventory Change
 NSR Application
 Title V Application

˃ Only one Facility Inventory Change and one 
Facility Contact Change tab may be open at a 
time

˃ Multiple reports/applications may be in progress 
simultaneously, and separate first level menu 
tabs will be available for each

 TV (Title V) Emissions 
Inventory

 Stack Test
 Reporting (various types)
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˃ The IMPACT HOME tab defaults to the current in progress 
tasks at the facility

Navigating IMPACT: Second Level Menu

Clicking these 
buttons will 

create first level 
menu options
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˃ Information about the facility and its emission units, 
control devices, and release points can be found in the 
Current Facility Inventory tab

Navigating IMPACT: Second Level Menu

Selecting 
different 

elements of the 
Facility Tree will 

display 
information 
about the 

equipment
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˃ Basic information about the current owner is displayed in 
the Current Owner tab

˃ This tab is populated by the Division
˃ Ownership changes are still handled outside of IMPACT

Navigating IMPACT: Second Level Menu
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Navigating IMPACT: Second Level Menu

Facility Contacts 
are listed in the 
Contacts Types 

table

All contacts for 
the company are 

listed in the 
Contacts table 
(although this 

may not include 
consultant 
contacts)
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˃ Applications that have been submitted appear in the 
Applications tab

˃ Emissions inventories submitted through IMPACT will be 
available in the Emissions Inventories tab

˃ Active permits for the facility will appear in the Permits 
tab

˃ Stack testing submitted through IMPACT will appear in the 
Stack Tests tab

˃ Compliance reports submitted through IMPACT (emission 
unit start-up, quarterly CEM/COM monitoring, etc.) 
appear in the Compliance Reports tab

Navigating IMPACT: Second Level Menu
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˃ The Event Logs tab allows users to see any submittals or 
changes to the facility

Navigating IMPACT: Second Level Menu
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˃ Links to a number of tools and guidance documents can be 
found in the external references tab

Navigating IMPACT: Second Level Menu
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Navigating IMPACT: Third Level Menu
3rd Level Menu available under 

Current Facility Inventory 
3rd Level Menu available under 
Facility Inventory Change Task

The third level menu helps you 
navigate and access info at the facility
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Facility Profiles
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Facility Profile Overview

TOPICS TO COVER:
˃ Facility Tree and Components
˃ Adding/Editing Contacts
˃ Updating Facility Inventory
˃ Verification
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Facility Tree
˃ Emission Units listed under 

facility ID
˃ Expand Facility Tree to see other 

components of the facility tree 
(i.e. process, control equipment, 
and release points)

˃ Click on the emission unit, 
process, control device, or 
release point to see information 
specific to that piece of 
equipment

˃ The Facility Tree should mimic 
the airflow as it is conveyed from 
the emissions unit/process to the 
control device(s) (if any) and out 
the release point(s).
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Facility Tree: Emission Unit

˃ Emission Unit 
 Definition: 

Equipment related 
to industrial 
processes that 
emit air pollutants 
at a facility

 Examples: boiler, 
engine, generator, 
paint spray booth
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Facility Tree: Process Unit
˃ Process Unit

 Definition: An 
industrial activity 
that categorizes or 
describes an emission 
unit, and related 
characteristics, such 
as the fuel used; 
associated with SCC 

 Example: 10100222
♦ Level 1 – 1: External Combustion Boiler
♦ Level 2 – 01: Electric Generation
♦ Level 3 – 002: Subbituminous Coal
♦ Level 4 – 22: Pulverized Coal: Dry Bottom65



Facility Tree: Control Device
˃ Control Device

 Definition: A device 
that reduces, 
prevents, captures 
or destroys air 
pollutants before 
they are released 
into the 
atmosphere

 Examples: Adsorber, 
baghouse, cyclone, 
scrubber
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Facility Tree: Release Point

˃ Release Point
 Definition: The 

point at which a 
contained 
pollutant is 
emitted to the 
atmosphere

 Examples: 
Vertical stack, 
horizontal stack, 
area/volume/line 
release points
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Facility Management
˃ To make edits to, 

add contact(s) or 
make changes to 
the facility 
inventory, 
navigate to the 
Tasks (IMPACT 
Home) tab and 
select the 
appropriate 
button under 
Facility 
Management
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Facility Management: 
Facility Contact Change

This button 
allows you to 

designate facility 
contacts

Click here to 
create a new 

contact

Once you’ve 
made your 

changes, click 
here to submit 

the changes 69



Create a Contact

˃ Required fields are 
indicated by asterisks

Click “Submit 
Create Contact” 70



Edit a Contact
Click on the 

Contact ID for 
the contact you 

wish to edit

Click “Edit”

Save changes 
when finished 

editing 71



Assign a Contact Type

Click “Assign 
Contact Type

Choose contact 
type and an 

existing Contact

Select a Start 
Date, then click 

“Save”

˃ Assigning a 
contact type 
associates a 
contact with the 
current facility
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Facility Management:
Facility Inventory Change

˃ From the “Task – Facility 
Inventory Change” main 
page (i.e. when the 
facility is selected in 
the Facility Tree):
 Edit name, 

description, 
operating status

 Create Emissions 
Unit

 Create Control 
Equipment

 Create Release 
Point

 Validate changes
 Submit changes 

(available only 
after validation) 73



Edit a Facility, Emission Unit, Process, 
Control Point, or Release Point

Click “Edit” after 
selecting unit in 

Facility Tree

Save when 
finished editing
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Create Emission Unit

˃ Only available 
when facility is 
selected in 
Facility Tree
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Create Emission Unit

Depending on Operating Status 
(Not Yet Installed, Invalid, 
Operating, or Shutdown), Initial 
Construction/Operation 
Commencement Dates, or 
Shutdown Date may be required

˃ Select Emission Unit Type and enter 
Company Equipment ID, Company 
Equipment Description, and Operating 
Status (required fields)
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Create Emission Unit
˃ Complete Emission Unit Type Specific Information 

(information requested will vary based on chosen 
Emission Unit Type)
 Examples:

♦ Cooling Tower: Drift Rate (%), Total Dissolved Solids (ppm)
♦ Dehydration Unit: Dehydration Type (DEG, Desiccant, EG, TEG, Other), 

Design Capacity (MMSCF/day)
♦ Boiler: Heat Input Rating (MMBTU/hr), Primary and Secondary Fuel Types, 

Model Name and Number, Serial Number(s)

˃ Permitted Emissions will be populated by AQD staff

Click “Save” when finished77



Create Emission Process

˃ Only available 
when an 
emissions unit 
is selected in 
Facility Tree
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Create Emission Process
˃ Choose “Create Emission Process”
˃ Complete Process Information

Select SCC through cascading levels

OR

Search SCCs by keyword

Click “Save” when finished79



Create Control Equipment
˃ Available when 

Facility or 
Emissions 
Process is 
selected in 
Facility Tree

80



Create Control Equipment
˃ Select Control Equipment Type 

and enter Equipment ID, 
Equipment Description, and 
Operating Status (required 
fields), as well as the installation 
date and manufacturer 
information (if known)
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Create Control Equipment
˃ Complete Control Equipment Type Specific Information 

(specific to equipment type chosen)
 Baghouse Example:

82



Create Control Equipment
˃ Add Pollutants Controlled to table 

 At least one pollutant must be added
 All fields are required

Click “Save” when finished

Dropdown 
menu includes 

both criteria 
and non-criteria 

pollutants
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Create Control Equipment
˃ Subsequent control equipment may be added by 

selecting the control equipment in the Facility Tree

IMPACT allows 
control devices 
to be added in 

series or 
parallel
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Create Release Point

˃ Available when Facility, 
Emissions Process, or 
Control Equipment is 
selected in Facility Tree
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Create Release Point
˃ Choose Release Point Type and complete all other fields 

under Release Point Information

May copy 
facility 

coordinates if 
coordinates of 
specific release 

point are 
unknown
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Create Release Point
˃ Release Point Type Specific Information varies with 

Release Point Type:
 Fugitive (Area, Volume, Line)

 Horizontal/Vertical
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Create Release Point
˃ Complete the CEM data table if the release point is 

equipped with a monitoring system

Click “Save” when finished
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Associating Existing Equipment
˃ Multiple processes, control devices, and release points may 

be associated with the same emission unit
 Examples: 

♦ An engine exhausting through two stacks
♦ A dual-fired boiler

 When equipment is routed to multiple control equipment or stacks, 
option to specify split becomes available 
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Associating Existing Equipment
˃ Similarly, control devices and release points may be 

associated with multiple units
 For example, two amine units may be controlled by the same flare 

and thus exhaust through the same stack
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Facility Management:
Facility Inventory Change
˃ Associating Existing Control Equipment and Release 

Points
 When control equipment or release points created and not associated 

with either an emission unit, process, control device, or release point, 
they will appear as “Disassociated”

 To associate them with a 
process or control equipment, 
select the process and choose 
“Associate Existing Control 
Equipment” or “Associate 
Existing Release Point”

 Select the disassociated unit 
from the dropdown menu, and 
click save

 If control equipment is 
present, the Release Point 
should be associated with the 
control equipment
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Cloning Equipment
˃ If a new piece of equipment (Emission Unit, Control 

Equipment, or Release Point) is similar to an existing 
one, it may be useful to clone the equipment
 Select the unit you wish to clone in the facility tree
 Select “Create Cloned Emission Unit”, “Create Cloned 

Control Device”, or “Create Cloned Release Point” (as 
appropriate) at the bottom of the page

 Make any edits to the information for the unit
 Cloned control devices and cloned release points will 

show up as a disassociated unit, so follow steps to 
associate it with the appropriate process/control device
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Deleting and Disassociating 
Equipment
˃ Equipment/processes may be deleted only if there is no 

associated equipment.  Emission units cannot be delete 
once they are created

˃ For Example:

Process cannot be 
deleted since 

there is an 
associated control 

device and 
release point

Control device 
can be 

disassociated, 
then deleted 

Release point is 
directly 

associated with 
control device, 
and can only be 

disassociated 
when the control 
device is selected93



Facility Verification
˃ Some data from legacy systems have been migrated 

into IMPACT
˃ It is recommended that users verify the facility 

inventory in IMPACT to ensure accuracy
˃ Some potential errors may be discovered by clicking 

“Validate” in the Facility Inventory Change task window

˃ Validation errors will appear in a pop-up window

Click on link to 
go to error 

source
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Common Facility Profile Issues
˃ Emission units without processes
˃ Processes w/out control equipment, and/or 

release points
Note that some of these “issues” will not necessarily result in “errors” when 
you validate the Facility Profile.  In fact, some of these “issues” may only 
result in validation “errors” for specific submittals.

The Facility Tree should mimic the airflow as it is conveyed from the emission 
unit/process to the control device(s) (if any) and out the release point(s).

* Review of Facility Info Demo*
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NSR Applications
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Creating an NSR Application
˃ To start an application, click “Create an NSR Permit 

Application” under Permitting on the IMPACT Home page
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Creating an NSR Application

Click “Copy 
data from 
existing” to 
use another 
application 
as a 
template.
Application.  
Otherwise 
just click 
“Create”  
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Populating an NSR Application

Click “Edit” to 
make changes 
to facility level 

information
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Populating an NSR Application
˃ Complete all fields under Purpose of Application

Provide a thorough 
description of the 
project here.  Be 

aware that there is a 
999 character limit

Additional questions 
and required 

attachments if these 
are answered “Yes”
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Populating an NSR Application
˃ Complete Facility Level Federal Rules Applicability

Trade secret 
information should 

be submitted 
separately to the 
Division using the 

Trade Secret 
Document 

attachment type

Click here to choose 
an existing facility 

contact (from those 
with a “Contact 

Type” assigned) or 
to create a New 
Facility Contact
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Populating an NSR Application
Additional 

questions and 
required 

attachments if 
these are 

answered “Yes”

Save changes when finished
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Populating an NSR Application

Save changes when finished
Click to upload file

Indicates file has not 
been uploaded

Indicates successfully 
uploaded file

Click to add additional 
(optional) files

Click attachment ID to edit 
description or delete uploaded file
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Populating an NSR Application
Trade secret 

information can be 
uploaded using the 

“Trade Secret 
Document” 

attachment type

Click to add additional 
(optional) files

Must provide 
justification as to why 

the document is 
considered trade 

secret
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Populating an NSR Application
˃ Add Emission Units to the application using one of two 

options:
 Option 1: Click the EU you would like to add in the Facility 

Tree, then choose “Include EU in application”
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Populating an NSR Application
˃ Add Emission Units to the application using one of two 

options (cont.):
 Option 2: With “NSR Application” selected in the Facility 

Tree, click “Select EUs”

Select EUs and move 
them to “Included 

EUs”

TIP: Hold down ctrl or 
shift to select multiple 

EUs

Click save when finished
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Populating an NSR Application
˃ Complete Source Installation or Modification Schedule

 Additional data requested varies with option selected
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Populating an NSR Application
˃ Complete Emission Unit Type Specific Information 

(dependent on unit being added to permit application)
 Example (engine):

˃ Provide the actual or anticipated operating schedule 
for the emissions unit
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Populating an NSR Application
˃ Enter estimated emissions (criteria pollutants, HAPs, 

and GHGs, as applicable)

Be sure to attach 
calculations – system 

does not require 
attached emission 

calculations for each 
emissions unit, so 

these may be 
submitted as part of 
those required at the 

facility level page

If “Other” is 
selected, an 
attachment 

describing the Basis 
of Determination is 

required
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Populating an NSR Application
˃ Indicate whether BACT and/or LAER were completed 

for the unit
 Add applicable pollutants and proposed BACT/LAER if either question is 

answered “Yes”
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Populating an NSR Application
˃ Complete Federal and State Rule Applicability
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Populating an NSR Application
˃ If “subject” to or “subject, but exempt” from subpart, 

select applicable subpart
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Populating an NSR Application
˃ Additional information is required if “Subject, but 

exempt” is selected

˃ Upload any required attachments (none required if BACT/LAER is 
not applicable)

Save changes when finished
113



Submitting an NSR Application
˃ Warning symbols will appear next to the overall 

application and any emissions units that have not been 
successfully validated

˃ Select “NSR Application” then “Validate”
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Submitting an NSR Application
˃ Error messages will appear if information is missing

˃ Once all errors are corrected, a green checkmark will 
appear next to the NSR Application

Click hyperlinks to find 
the errors
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Submitting an NSR Application
˃ Several layers of “are you sure?” menus:

 Click “Submit” 

 Provided that you are authorized to sign the application, click 
“Yes” 
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Submitting an NSR Application
 Click yes to certify accuracy of the application

 Click “Submit” a final time
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Submitting an NSR Application
 Digitally sign the application by entering your PIN and answering the 

security question, then click “Save”

 You should receive the following as confirmation that the application 
was submitted
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Submitting an NSR Application
˃ Application should now appear in the “Applications” and 

“Permits” second level menu tabs (may not appear 
immediately)

Click Request Number 
to view submitted 

application
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Correcting an NSR Application
˃ To make corrections to an existing NSR application, click 

“Create an NSR Permit Application” under Permitting on 
the IMPACT Home page
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Correcting an NSR Application

˃ A “Correction to NSR Application” tab will appear.  
Make your corrections, then proceed with the 
validation and submittal process

Choose the application you 
would like to make 
corrections to from the 
dropdown menu

Provide justification for 
making the correction, 
then click “Create”
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Title V Permitting
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Title V Permitting
˃ Steps for submitting a Title V application 

are similar to NSR application process
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Title V Permitting
˃ Major differences from NSR application include:

 Clean Air Act Provisions Applicability

 Insignificant Activities List
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Title V Permitting
˃ Major differences from NSR application (cont.):

 By default, all EUs are included in the application; 
Can be either excluded one at a time or in bulk 
from the application

125



Title V Permitting
˃ Major differences from NSR application (cont.):

 Add regulation based emission limits and operating 
restrictions
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Title V Permitting
˃ Major differences from NSR application (cont.):

 Different required/optional attachments
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Stack Test Submittal
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Stack Test Submittal

˃ Click “Create a Stack Test Report” under 
IMPACT Home tab

˃ Stack Test Information
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Stack Test Submittal
˃ Select Stack Test Method
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Stack Test Submittal

Select emission 
units/SCCs to add

Note any control 
equipment and/or 

monitoring equipment 
that was used during 

the testing

131



Stack Test Submittal
˃ Enter results of stack testing and any 

applicable limits

132



Stack Test Submittal
˃ Attach documentation for testing

Save changes when finished
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Stack Test Submittal
˃ Submit report

˃ Remaining submittal steps are similar to NSR 
application submittal:
 Confirm accuracy & authorization to submit
 Are you sure you want to submit changes? (Yes)
 Submit
 Apply electronic signature

Validate, 
then submit 

report
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Compliance Report Submittal
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Compliance Report Submittal
˃ Click “Create a Compliance Report” in IMPACT Home tab
˃ Choose Report Type

˃ Choose Category

˃ Create Report
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Compliance Report Submittal
˃ Click Edit

˃ Report Category should match earlier selection

˃ Enter a description of the report and period/due dates as applicable

˃ Attach the compliance report (at least one attachment required)

˃ Validate, submit, and eSign

Save changes when finished
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Emission Inventory Submittal
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EIs: Creating the Inventory
˃ On the IMPACT Home tab, click “Create 

an Emissions Inventory”
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EIs: Creating the Inventory
˃ Ensure that all facility inventory information is 

current
˃ Select reporting year

˃ Click “Create”

Only previous calendar 
year is available
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EIs: Selecting Units

Click “Exclude/Include 
Emissions Units”
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EIs: Selecting Units
˃ Select the appropriate option:

 Detailed Emissions (i.e. reporting is required)
 Less than Reporting Requirement
 Did Not Operate

Click “Save” when finished 142



EIs: Selecting Units
˃ Exclude/Include Emissions Unit can also 

be done from the unit itself

1) Select the 
unit you to 

want to include 
in the 

inventory

2) Click “Edit”

3) Choose reporting option
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EIs: Entering Data
˃ Actual emissions and operating details are added 

for the process Select Process 
for unit in 

Facility Tree

Click to enter/edit any of the above 
information144



EIs: Entering Data

Default values are 
auto-filled (year-round 

operation)

Complete all 
required fields –

Note that this 
information must 
be completed for 

the emission 
calculator to work

Information 
in this 

section will 
vary by 
process

Select “Yes” if 
entered/submitted information 

pertaining to the process is Trade 
Secret (requires justification)

145



EIs: Entering Data

Information in 
this section will 
vary by process 

(may not require 
any information)

Default values 
are auto-filled

Click “Save” 
when finished

Example for amine sweetening process (SCC 3-10-002-01):
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EIs: Entering Data

Click “Edit Emissions” to enter 
emissions data
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EIs: Entering Data
˃ Choose method used for calculating 

emissions:
 Time-based factors (obtained through various means)
 Throughput-based factor (e.g., lb/MMBtu, lb/ton): based on 

throughput entered above in “Material Information, Annual 
Average Operating Schedule & Throughput Percent” section

 Emissions: Enter actual emissions

148



EIs: Entering Data

Required for 
throughput and 

time based 
factor methods

Required for throughput 
and time-based factor 

methods 

Required for time-
based factor methods 

only - Used to calculate 
controlled emissions

Calculated for time and throughput 
based factor methods, required for 

Emissions method (calculation 
details on next slide) Calculated

Required for all methods, but will NOT result in 
validation error if left blank.  Click “add” and 

enter description, or refer to attached 
documentation.

**Reminder: Emission 
calculator will only work if 
the actual throughput and 

hours of operation are 
completed in the top 

section
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EIs: Calculation Chart
Fugitive Emissions (LBS) Stac k Emissions (LBS) Fugitive Emissions (LBS) Stac k Emissions (LBS)

0 100 N 0 0 0
Actual Hours of Operation X 

Time-Based Factor

0 < 100  N 0 0
(Material Throughput X 
%Fugitive Emissions) X 

Uncontrolled Emissions Factor

Actual Hours of Operation X 
(Time-Based Factor X 
Capture Efficiency)

> 0 100 N 0
(Material Throughput X 
%Uncontrolled Hours) X 

Uncontrolled Emissions Factor
0

Controlled Hours of Operation X 
Time-based Emissions Factor

> 0 < 100 N

(Material Throughput X 
%Uncontrolled Hours) X 

%Fugitive Emissions X 
Uncontrolled Emissions Factor

(Material Throughput X 
%Uncontrolled Hours) X 

Capture Efficiency X 
Uncontrolled Emissions Factor

(Material Throughput X 
%Controlled Hours) X  
%Fugitive Emissions X 

Uncontrolled Emissions Factor

Controlled Hours of Operation X 
(Time-Based Factor X 
Capture Efficiency)

0 100 N 0 0 0
(Material Throughput X 

%Control Equipment Output) X 
Uncontrolled Emissions Factor

0 < 100 N 0 0
(Material Throughput X 
%Fugitive Emissions) X 

Uncontrolled Emissions Factor

(Material Throughput X 
%Control Equipment Output) X 
Uncontrolled Emissions Factor

> 0 100 N 0
(Material Throughput X 
%Uncontrolled Hours) X 

Uncontrolled Emissions Factor
0

(Material Throughput X 
%Controlled Hours) X 

%Control Equipment Output X 
Uncontrolled Emissions Factor

> 0 < 100 N

(Material Throughput X 
%Uncontrolled Hours) X 

%Fugitive Emissions X 
Uncontrolled Emissions Factor

(Material Throughput X 
%Uncontrolled Hours) X 

Capture Efficiency X 
Uncontrolled Emissions Factor

(Material Throughput X 
%Controlled Hours) X 
%Fugitive Emissions X 

Uncontrolled Emissions Factor

(Material Throughput X 
%Controlled Hours) X 

%Control Equipment Output X 
Uncontrolled Emissions Factor

1
2
3
4
5

(100 - Capture Efficiency)%
[(100 X  Hours Uncontrolled) / Actual Hours Per Year]%
(Actual Hours Per Year - Hours Uncontrolled)%
[Capture Efficiency - (Capture Efficiency X Control Efficiency%)]%
Actual Hours Per Year - Hours Uncontrolled

%Fugitive Emissions
%Uncontrolled Hours
%Controlled Hours
%Control Equipment Output
Controlled Hours of Operation

Throughput-
based fac tor

Time-based 
fac tor

Unc ontrol led 
Hours

Capture 
Eff ic ienc y 

Control  
Eff ic ienc y 

Unc ontrol led Emissions Control led Emissions
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EIs: Entering Data
˃ Based on the SCC of the emission unit, the EPA webFIRE pollutants 

for that SCC will be populated in the HAP/GHG table with their 
emission factors. 

˃ Flare Example:

Pre-populated pollutants 
cannot be deleted, but 

method used/factor can be 
edited
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EIs: Entering Data

Click to add a pollutant

Added pollutants can be selected, then deleted Save changes when finished152



EIs: Viewing Data
˃ Emissions now appear under Emissions Unit
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EIs: Viewing Data
˃ Total reported emissions summarized under facility
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EIs: Viewing Data
Clicking “Locate” will open a pop-up window 

identifying all units/processes contributing to the 
listed emissions
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EIs: Attaching Documents

˃ Attach files such as emissions 
documentation on the facility page 

Justification required 
when attaching Trade 
Secret Documentation
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EIs: Viewing Data
˃ Choose “Download/Print” or “Download/Print 

Trade Secret Version” to download a report 
style version of the inventory
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Sample Emissions Inventory 
Summary
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Sample Printable View of Facility 
Inventory
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EIs: Submitting Report

˃ Once finished entering data and 
attaching files, click Validate to check for 
errors and missing data
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EIs: Submitting Report

˃ If you indicated that a process contained 
trade secret information, the following 
message will appear:
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EIs: Submitting Report

˃ Correct any errors

Clicking on the error message will take you to the 
source of the error
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EIs: Submitting Report

˃ A checkmark next to the facility in the 
Facility Tree indicates successful 
validation
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EIs: Submitting Report
˃ Several layers of “are you sure?” menus:

 Click “Submit” 

 Provided that you are authorized to sign the 
application, click “Yes” 
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EIs: Submitting Report
 Click yes to certify accuracy of the application

 Click “Submit” a final time
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EIs: Submitting Report

Sign in to ENV-ITE using your username and 
password
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EIs: Submitting Report
˃ Digitally sign the application by entering your PIN and 

answering the security question, then click “Save”

˃ You should receive the following as confirmation that 
the application was submitted
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Miscellaneous Features of 
IMPACT
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Miscellaneous Features of IMPACT

˃ Printable View
˃ Export to excel
˃ Latitude/Longitude 

link
˃ Sort information in 

tables
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Printable View

˃ All tables in IMPACT have a “Printable view” 
option

Printable view 
opens in a new 

browser tab
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Exporting to Excel
˃ Tables may also be exported to excel:
˃ Click on exported file in download bar at the 

bottom of the screen
˃ May get a warning message: 

˃ Sample Export:
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Facility Location Map
˃ Clicking on the latitude/longitude hyperlink will 

open the facility location in Google Maps

Google Maps 
opens in a new 

browser tab
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Sorting Information in Tables
˃ Clicking on the column header will sort data in 

tables
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Training and IMPACT Contacts

WDEQ IMPACT Contacts:
˃ Setup Support – Email – deq-air-impact@wyo.gov
˃ Technical Support:

 Zac Mangin – 307-777-6282 zachary.mangin@wyo.gov
 Tyler Ward – 307-777-7872 tyler.ward@wyo.gov
 Adam Deppe – 307-777-8754 adam.deppe@wyo.gov

˃ Program Administrator- Brian Hall 307-777-6088 
brian.hall@wyo.gov
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Questions?
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Appendix

176



Training Exercise #1
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Training Exercise #2
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Training Exercise #3
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Training Exercise #4
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Training Exercise #5
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