
WYOMING DEPARTMENT OF ENVIRONMENTAL QUALITY
Air Quality Division
Application Instructions
Air Quality Chapter 6, Section 3 (Title V) Operating Permit Program

Permit forms shall be submitted as follows:
· Within 12 months after the applicant first becomes subject to the Wyoming Air Quality Standards and Regulations (WAQSR) Chapter 6 Section 3 operating permit program (for a new permit);
· For renewal of an existing Chapter 6, Section 3 operating permit;
· To request to modify an existing Chapter 6, Section 3 operating permit;
· To request an administrative amendment to an operating permit;
· To submit supplemental information for an existing permit application;
· To request rescission of a Chapter 6, Section 3 operating permit.
New Forms and Electronic Permitting
The Wyoming Air Quality Division (Division) is in the final stages of development of the electronic Inventory, Monitoring, Permitting, And Compliance Tracking (IMPACT) data system. To facilitate the processing of permit applications during the transition to IMPACT, the Division has developed new Excel-based permit application forms. These new forms are significantly different from our previous application forms. They have been designed to follow a similar data entry process as that used in the upcoming IMPACT system so when the new system is available for electronic application submission, the process is familiar.
IMPACT is organized using a hierarchy of information, starting with the facility and going to release points.
Facility/Contacts    Emissions Unit    Process Categorization    Emissions Control    Release Point
The information in IMPACT will be the foundation for the work of all the Division’s programs related to the facilities we regulate.  Much of the information used by the permitting, compliance, and emission inventory functions will be in one place, reducing redundancy and the chances for inconsistency.
The new WAQSR Ch. 6 Sec, 3 forms are divided into five Sections:
Section I –	Application Summary.  The Application Summary form is required for every Title V submission.  It specifies the type of submittal and included a responsible official certification. Additional forms in this section include lists of the equipment that is included in the permit application.
Section II –	Facility and Contact Information.  This is a set of forms that provides general information about the owner, facility, and contacts.  They are required for new and renewal permit applications, and for modification and amendment requests if the information has changed since the last permit issuance.
Section III -	Emission Unit Forms.  Federal regulations define an emissions unit as any part of a source which emits or would have the potential to emit any pollutant subject to regulation under the Clean Air Act. Examples of common emissions units include internal combustion engines, boilers/heaters, tanks, and dehydration units.  A form should be included in your application for each emission unit at the facility that is included in the requested permit action.  Forms specific to each type of emission unit are available.
Section IV – Control Equipment Forms.  Emissions control equipment is a device or measure used to control air pollution emissions at the facility. An emissions control can be a device, such as a scrubber or baghouse, or a practice, such as submerged filling. Please note that a control measure is not tied to a specific process, therefore, multiple processes can use the same control measure. For example, one baghouse can control multiple processes in a bentonite plant. Forms specific to each type of control equipment are available.
Section V -	Release Point Forms.  A release point is a physical location where emissions are released into the atmosphere. Emission may be released through a physical stack or from a general area (fugitive). Emissions from each emission unit must be allocated to one or more release point(s).
The Chapter 6, Section 2 construction permitting program (NSR) has already implemented IMPACT for electronic permitting.  Permittees can access IMPACT by contacting the Division for training at deq-air-impact@wyo.gov.  Implementation for the Operating Permit Program is pending.  Information submitted using the new forms will help to populate the system and streamline IMPACT implementation.
Application for New and Renewal Permits
To apply for a new Chapter 6 Section 3 operating permit or for the renewal of an existing operating permit, all sections of the application form shall be completed.  A complete renewal application must be submitted at least six months prior to the expiration of the current permit; however, permittees are strongly encouraged to submit renewal applications earlier – preferably twelve months prior to permit expiration.  This is to ensure there is adequate time for the Division to review the application for completeness, and allow additional time for submittal of any further information needed for the application to be considered complete.  If a complete application is on file with the Division six months prior to expiration of the current operating permit, then the permittee will not be in violation of the requirement to have an operating permit if the renewed permit is not issued before the current permit expires (the “application shield”).  Conversely, if a complete application is not on file with the Division six months prior to permit expiration and the renewed permit is not issued before expiration of the current permit, continued operation would be a violation of state and federal regulations.  Due to the high complexity of many permits issued by the state and the time required for public and EPA review, it has typically taken more than six months for the Division to issue renewed operating permits.
Application for Modification to a Permit
To apply for a modification to an existing permit, all of Section I and all Sections II – V permit application pages that are changed as a result of the proposed modification shall be submitted.
PLEASE NOTE that any change to a permit condition that originated in a Chapter 6, Section 2 construction permit or waiver must be authorized by the AQD New Source Review Program prior to making a change to your Chapter 6, Section 3 operating permit.  If you wish to make such a modification, submit an application to the New Source Review Program for a permit, permit modification, or waiver.  Construction permit application forms are available online at http://deq.state.wy.us/aqd/construction.asp.  Upon receiving a construction permit, modification, or waiver authorizing the change, you may then apply to the Operating Permit Program for modification of your operating permit.  If the change does not violate any condition in your current Chapter 6, Section 3 operating permit, you may implement the change and wait to submit your operating permit modification request up to 12 months after startup of the new or modified sources, unless otherwise specified in the construction permit/waiver.  If the change does violate any condition in your current Chapter 6, Section 3 operating permit, you must submit your Chapter 6, Section 3 operating permit modification application and ensure the final operating permit modification is issued before you implement the change.
A source may change operations without a permit revision under limited circumstances (“502(b)(10)” changes).  The types of changes allowed are described in WAQSR Chapter 6 Section 3(d)(iii), and require a written notification, to both the Division and EPA, at least 14 days in advance of the proposed change.
Application for Administrative Amendment
Changes that meet the definition of an administrative amendment are described in Chapter 6 Section 3(d)(v), and include changing the responsible official or name of the owner/operator.  The Application Summary form (part of Section I), signed by a responsible official, must be submitted. If owner/operator information has changed, the Facility Information form (part of Section II) must be submitted.  If the responsible official or other contacts have changed, the Contact Information form (part of Section II) must be submitted.  If you are submitting a CAM plan revision that does not require changes to the condition wording in your permit, this may also be accomplished through an administrative amendment; please contact the Operating Permit Program directly if this is the case (307-777-3784).
Supplemental Submission for an Existing Application
If you want to submit supplemental information to an existing application, all of Section I and the Sections II – V permit application pages that are new or changed shall be submitted.
Application for Rescinding a Permit (getting out of Title V)
To request rescission of your Title V permit, if the facility is no longer a major source or otherwise is not subject to the program, there are usually several steps involved.  The Division is preparing written guidance to assist with this process.  In the interim, if you have questions please contact us at 307-777-3784.

For each permit application/submission, please submit one original (with the original signature of the Responsible Official) and one electronic copy (in Excel for the forms, PDF/Excel/Word for any attachments) of all sections of the operating permit application to:
[bookmark: _GoBack]Title V Operating Permit Program
Air Quality Division
WY Dept. of Environmental Quality
Herschler Building 2-E
122 West 25th Street 
Cheyenne, WY, 82002.

Questions about any of the application forms or the Chapter 6 Section 3 operating permit program may be directed to the Operating Permits Program, Wyoming Air Quality Division (307)777-3784.


	Certification.  Any application form, report, or compliance certification submitted pursuant to the WAQSR shall require certification by a responsible official of truth, accuracy, and completeness.  This certification and any other certification required under Chapter 6, Section 3 shall state that, based on information and belief formed after reasonable inquiry, the statements and information in the document are true, accurate, and complete.  This certification requirement includes any request to administratively amend or otherwise modify an existing operating permit.
	Duty to Supplement.  Any applicant who fails to submit any relevant facts or who has submitted incorrect information in a permit application shall, upon becoming aware of such failure or incorrect submittal, promptly submit such supplementary facts or corrected information.  In addition, an applicant shall provide additional information as necessary to address any requirements that become applicable to the source after the date it filed a complete application but prior to release of a draft permit.



Supplemental Instructions

Confidential Information:  As provided in sections 35-11-1101(a) and 35-11-205(d) of the Wyoming Environmental Quality Act, upon a satisfactory showing that records, reports or information or particular parts thereof, other than emission and pollution data, if made public would divulge trade secrets, the records, reports or information or particular portions thereof shall be treated as confidential by the Division.  The Division may also request under Chapter 6, Section 3(h)(i)(F)(V) that the applicant provide this information directly to the EPA.  An applicant who submits information which it desires to be held confidential may do so by stamping the information as "Confidential" and submitting it in a separate envelope marked "Confidential".  The type and quantity of air pollutants emitted from a facility may not be held confidential.
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